Cartus Affinity Services (For USAA and HES Clients)

	BI-WEEKLY (EVERY OTHER WEEK) ACTIVITY REPORT - LST

	Date:
	     
	Referral:
	     

	Customer Name:
	     
	Office Name#:
	     

	Assigned Agent:
	     
	Agent Phone #:
	     

	Agent Email:
	     


	Report Date:
	     
	Number of Showings:
	     

	Showing Feedback:        



	Comments:
     































*Please email to Relocation Department immediately after discussion with customer.

For reporting purposes only, immediately is defined as the following:  

If the move event is completed during normal business hours then reporting is due the same day.  

If the move event is completed after normal business hours, reporting is due by noon of the following day.
LST = Listing Referral

1/07

