Cartus Affinity Services (For USAA and HES Clients)

	PENDING SALE ACTIVITY REPORT - HF


	Date:
	     
	Referral:
	     

	Customer Name:
	     
	Office Name#:
	     

	Assigned Agent:
	     
	Agent Phone #:
	     

	Agent Email:
	     


	Property Address:
	     
	     
	     

	
	Street
	City/State
	Zip Code

	Sales Price:
	     
	Contract Date:
	     
	Closing Date:
	     

	New Construction:
	 FORMDROPDOWN 

	Mortgage Company Selected:
	     

	If the customer did not use the client’s preferred mortgage provider, did you contact the mortgage provider to “Save the Deal.”

	 FORMDROPDOWN 

	If no, explain: 
	     


	Comments:

     






























*Please email to Relocation Department immediately after obtaining a fully executed agreement.

For reporting purposes only, immediately is defined as the following:  

If the move event is completed during normal business hours then reporting is due the same day.  

If the move event is completed after normal business hours, reporting is due by noon of the following day.
HF = Homefinding Referral
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